Beta Omicron Bylaws

As Amended April 30, 2007
I. General

1.01 Chapter number 63 of Kappa Kappa Psi, located at one Arizona State University, shall be named Beta Omicron as assigned by the National Council of Kappa Kappa Psi.

1.02 These Bylaws govern the Beta Omicron chapter and in no way shall they conflict with or shall be given priority over the National Constitution of Kappa Kappa Psi, except as provided in Section 1.119 of said National Constitution.

1.03 All members of the Beta Omicron chapter will be required to own a copy of the current National Constitution, the Chapter Bylaws and Chapter Policy.

1.04 Members of the Beta Omicron chapter shall at no time buy or consume alcohol while wearing Fraternity letters or regalia.

II. Officers

2.01 The officers of Beta Omicron shall be: Sponsor, President, Vice President of Membership, Vice President of Service, Treasurer, Secretary, Historian, and any other officers deemed necessary by the Executive Committee.

2.02 The officers shall be elected in accordance with the provisions set forth in the National Constitution, Section 6.204.

2.03 The officers shall maintain at least a 2.00 cumulative grade point average, and shall provide proof of such upon request to the Sponsor.  Should their cumulative grade point average fall below 2.00, that officer must resign and attend to their studies. The Chapter Sponsor must check GPA at the beginning and end of each semester. Officers not attending ASU must produce their records for review by the chapter sponsor. 
2.04 All chapter officers must be an active or associate member in good standing for their entire term of office.

2.05 The President's duties shall be as stated in the National Constitution, Section 6.207.  He/She shall have the power to appoint a Parliamentarian and/or Sergeant at Arms as well as the power over their dismissal. 

2.06 In addition to the duties stated in Section 6.208 of the National Constitution, the Vice President of Membership shall be responsible for the recruitment of prospective members for the fraternity from within the Sun Devil Bands. The Vice President of Membership shall be responsible for determining the membership status of the chapter members and shall report the status of membership at each meeting. He/She shall also be responsible for issuing written warnings and letters of probation and suspension. Bother the President and the Vice President of Membership shall sign the letters.
2.07 The Vice President of Service shall chair the service and awards committee. He/She shall coordinate the service efforts of the chapter with the executive council. He/She shall be responsible for maintaining an accurate attendance record for all service activities and set a minimum requirement for active participation. He/She shall subscribe to the District and moderated National listservs, and shall prepare and submit service award applications to National Headquarters and to the Western District. 

2.08 In addition to the duties stated in Section 6.210 of the National Constitution, the Treasurer shall maintain the Chapter’s checking and the twenty percent (20%) account. The Treasurer shall reimburse any chapter member for business debts incurred as permitted by the chapter budget within two (2) weeks of the member’s submittal of a reimbursement request and sales receipt.
2.09 In addition to the duties stated in Section 6.209 of the National Constitution, the Secretary shall be responsible for typing and filing the minutes on a weekly basis.  The Secretary shall also be responsible for submitting articles to all publications, and maintaining a calendar of band and chapter events, to be updated at least one (1) time per month.
2.010 In addition to the duties stated in Section 6.212 of the National Constitution, the Alumni Secretary shall be responsible for publishing the Newsletter by the second to last meeting of each academic semester.

2.011 In addition to the duties stated in Section 6.211 of the National Constitution, the Historian shall be responsible for maintaining accurate histories to be used in the membership education program.  The Historian shall be a standing member of the Website Committee.

2.012 The Parliamentarian shall assist the presiding officer in conducting the business of the Chapter in assembly.  He/She will, if asked by the President of the assembly, advise, state the ruling or give his/her interpretation.  The Parliamentarian does not hesitate to advise the presiding officer when a serious error occurs.  The Parliamentarian's opinion is purely advisory; the Chapter should appeal the President's decision when he/she does not conform to the rules.  The Parliamentarian shall also assist the President in enforcing the Chapter Bylaws, and shall be a member of the Jurisdiction committee.

2.013 The Sergeant at Arms shall be responsible for admitting into formal Chapter meetings all Active members who give the appropriate formal means of identification.  He/She shall also maintain order during the course of said meetings and enforce closed sessions and rulings by the chair.

2.014 The Sponsor shall be the Director of Bands or the Director of Athletic Bands.  In the event that neither of these assumes said capacity, the Executive Committee shall nominate a member of the music faculty to be presented to the Director of Bands for acceptance as a Sponsor.

2.015 Officers shall perform in a University band for their complete term of office.  Those officers who do not play an instrument shall be exempt from the spring concert season.  They will, however, be required to volunteer four (4) hours per week to the band office.

2.016 The officers shall be required to give a status report at each chapter meeting.

2.017 A chapter officer may be removed from office upon being served with a Writ of Dismissal.  Said Writ must be presented at a regular chapter meeting, contain the signatures of seventy-five percent (75%) of the Eligible Voting Membership, and have the approval of the Chapter Sponsor.

2.018 Officers shall be required to enroll in at least one (1) credit hour, excluding band courses, at any college or university in Maricopa County, and shall make themselves available to chapter members for a minimum of one (1) hour each week, outside of scheduled band and chapter meeting times.  At the start of each semester, officers will present to the chapter their class schedules and their scheduled available meeting hours.

III. Elections

3.01 The elections of the offices of President, Vice President of Membership, Vice President of Service, Treasurer, Secretary, and Historian shall take place at the second to last scheduled meeting of the spring semester.  The newly elected officers shall be installed at the end of the last meeting of the spring semester, and shall take office immediately thereafter.

3.02 A secret ballot shall be taken for each office and the order of election shall be President, Vice President of Membership, Vice President of Service, Treasurer, Secretary, Historian, and Alumni Secretary.  No absentee ballots will be acceptable for officer elections.  Seventy-five percent (75%) of the eligible voting membership must be present for the officer elections.  Any member may request that the vote be revealed. 

3.03 To be elected a candidate must have more than fifty percent (50%) of all votes cast for that office.  In the case that no candidate meets this requirement, a runoff election must be held between the two (2) candidates with the most votes.

3.04 A time limit of five (5) minutes shall be placed on each potential Chapter officer for an election speech.  A time limit of five (5) minutes shall be allowed for a question-and-answer period.

3.05 Officers' materials shall be turned over to the new officers no later than June 1, following elections.

3.06 When a vacancy occurs in the office of Vice President of Membership, Vice President of Service, Treasurer, Secretary, or Historian, the President shall hold a special election to fill the office(s) for the remainder of the term(s) of office.

3.07 When a vacancy occurs in the office of President, the Vice President of Membership will immediately assume the responsibilities of President. Within ten (10) school days of the vacancy, the Vice President of Membership will hold a special election for the new chapter President.  Upon election, the new President will assume power.
IV. Committees

4.01 The seven (7) elected officers of the Chapter shall constitute the Executive Committee.  They shall act on behalf of the Chapter between meetings and shall be responsible for the screening of candidate(s) for membership.  They will also be responsible for the appointing of committee chairs. The Executive Council shall schedule a weekly meeting time and publicize it to all members of the chapter.

4.02 A portion of the executive council meeting shall be set aside for individual members to bring issues including, but not limited to membership concerns, business matters, and active participation issues to the council. 

4.03 The Membership Education Committee shall be chaired by the Vice President of Membership.  The Vice President of Membership shall set the dates for Ritual and rehearsals as stated in Section 8.01 of the Beta Omicron Bylaws.  Any proposed changes of the dates shall be approved by a majority of the chapter.  The committee shall be responsible for Ritual setup, and reviewing and updating the membership education program at least one (1) time each semester.

4.04 The Jurisdiction Committee shall be chaired by the President and shall, at least once a year, be responsible for reviewing the Chapter Bylaws and recommending any amendments and/or deletions if felt necessary for the good of the Chapter.  

4.05 The Fundraising and Budget Committee shall be chaired by the Treasurer and shall be responsible for the planning and directing of chapter fundraisers. The committee shall be responsible for planning and submitting a yearly budget to the chapter by the third official meeting of the Fall semester.
4.06 The Social Committee shall be responsible for introducing and/or organizing all social activities pertaining to both the Chapter and the Sun Devil Bands.  The committee shall also be responsible for organizing at least one (1) open social for the band and two (2) bonding socials for the Chapter each semester.

4.07 The Service and Awards Committee shall be chaired by the Vice President of Service. The committee shall be responsible for awarding the Lillian Williams Award during band day. This committee shall also be responsible for setting up a minimum if two (2) service projects for the bands each semester. 

4.08 The Alumni Committee shall, with the aide of the chapter Secretary, be responsible for publishing all issues of the Newsletter.  The Newsletter shall be published in print at least one (1) time each semester.  An electronic issue of the newsletter shall be published one (1) time each semester, in addition to the printed issue.  Chapter members, the Western District Joint Council, the National Council, the Western District Governors, and any other interested parties shall receive electronic versions of all issues of the Chapter Newsletter.  Additionally, an electronic version of the current newsletter shall be posted on the chapter website. The Newsletter must be published by the second to last meeting of each academic semester.
4.09 The Alumni Committee shall be responsible for maintaining and updating the Alumni Roster on a continual basis.  

4.010 The website committee shall be responsible for maintaining the chapter website.  The chapter Historian shall be a standing member of the committee for the purpose of including history and current chapter events on the website.
4.011 The Hospitality Committee shall be responsible for hosting receptions following performances of university bands, planning dinners after ritual events, and stocking and maintaining the order of the Hospitality cabinet in the Chapter Office.

4.012 The Music Committee shall be responsible for promoting and strengthening musicianship amongst the chapter members through worthwhile musical endeavors. The committee shall work jointly with the Vice President of Membership in recruiting projects, the Vice President of Service in service projects involving band performance, and the general chapter in music-related events. The committee shall publish a calendar listing university band concerts by the fourth (4th) official week of the fall academic semester.
4.013 Special committees of the Chapter shall be established as required by the President.

4.014 All Committee Chairpersons shall report to the Chapter whenever called upon to do so by the President.  In addition, if the committee only meets during one semester, the committee shall submit a written report to the president and a verbal report to the chapter at the last meeting of the committee’s corresponding semester.  Updated committee handbooks must be turned in to the President by June 1st of each year.
4.015 Committees are required to meet at least once a month, and are required to give a status report at every other chapter meeting.

V. Meetings

5.01 A minimum of two (2) meetings shall be called each month during the academic year except when a majority of the elected officers deem only one (1) meeting is advisable.

5.02 Any meeting called at least two (2) days in advance by the President shall be deemed an official meeting. Official meetings are meetings that count for attendance.

5.03 A minimum of one (1) formal meeting will be held each year, excluding rituals.

5.04 Quorum of official or unofficial meetings shall be defined as 50% of the eligible voting membership. There must also be four (4) members of the Executive Committee present.

VI. Finances

6.01 Active membership dues shall be set at a regularly scheduled meeting and on time to meet the National deadline as deemed necessary by the Chapter.

6.02 Arrangements for the fulfillment of the members' financial obligations must be made with the Chapter Treasurer within the first thirty (30) days of the semester.

6.03 Prospective member dues will be those imposed upon each prospective member to cover the cost of their initial National dues. Arrangements to fulfill this obligation must be made with the Chapter Treasurer by the end of the second week of the membership education program.

6.04 The Chapter shall maintain a twenty percent (20%) account to be used by active, associate, and conditional members of the Beta Omicron Chapter for District and/or National events deemed worthy by the chapter.  Twenty percent (20%) of all funds raised by the chapter shall be placed in this account.  At the time of said District or National event, the funds in the twenty percent (20%) account shall be divided among members attending said convention in a manner determined by the Treasurer and approved by the executive council.  The twenty percent (20%) account must maintain a minimum balance of $500.
VII. Membership

7.01 Membership is open to any member in good standing within the Sun Devil Bands.  All members must be registered in a band course each semester. Appropriate band courses will be to the discretion of the Chapter Sponsor. Those members who do not play an instrument shall be exempt from the spring concert band season.  They will, however, be required to volunteer four (4) hours per week to the band office.

7.02 If any active member misses two (2) consecutive official meetings or obtains a total of four (4) absences in a semester, he/she will be given a written warning of impending probation.

7.03 Active members who are absent from a meeting, ritual or other required chapter event are required to submit a letter to the chapter regarding the member’s absence.  The letter shall be typed, dated and signed, and shall be presented to the Membership Chair within fourteen (14) days of the absence.  Failure to submit a letter within fourteen (14) days shall result in an additional (non-consecutive) absence being recorded for said member.  Required events shall be determined by a majority vote of the chapter, at an official chapter meeting.
7.04 All active members shall be required to go to at least one (1) prospective member event per prospective member class.  Events are defined as classes, projects, or other activities at the discretion of the Vice President of Membership.  Absences from prospective events can be excused at the discretion of the Vice President of Membership. If no prospective member events are attended, the active member shall be given two (2) consecutive chapter meeting absences.  The Vice President of Membership shall be given a list of names of active members at the beginning of the class.  After an active attends an event, his/her name shall be crossed off the list.  After the last event, the remaining names are given to the Membership Chair, who then records two (2) consecutive chapter meeting absences.
7.05 If any active member accrues three (3) consecutive official chapter meeting absences or accrues a total of five (5) chapter meeting absences in a semester, he/she will brought up for probation in accordance with the National Constitution, Sections 6.518 and 6.519.

7.06 An absence from a Degree of the Ritual shall count as two (2) consecutive chapter meeting absences.  

7.07 Members arriving more than fifteen (15) minutes late to an official meeting shall be considered tardy.  Two (2) tardies shall be considered one (1) non-consecutive absence.  Tardies may be excused at the discretion of the Executive Council.
7.08 Members arriving more than forty-five (45) minutes late to an official meeting shall be considered absent. Such absences may be excused at the discretion of the Executive Council.

7.09 Written requests for reinstatement of active status must be submitted to the Membership Chair prior to reinstatement of said status.  The requests must be read in front of the Chapter.  Requests for reactivation will be granted upon a majority vote of the total active membership.

7.010 If a member is on probation or suspension at the time dues are due and elects not to pay dues, said member will be recorded as inactive in accordance with 6.513 of the National Constitution.  Should such said member wish to return to active status, he/she must, after paying dues, return to probationary or suspended active status and complete restitution.
7.011 Active members in the Fraternity will be, upon request granted conditional membership status if they participate in student teaching, study abroad, or in a work co-op program, which prevents their participation in the Chapter.  Status will be approved for the said period upon receipt of supporting written documentation.

7.012 Members requesting conditional status must print, complete, and sign the Chapter Personnel Update form available on the national website, and obtain the Sponsor’s signature, indicating sponsor approval, prior to requesting conditional status from the chapter. Requests for conditional status must be in writing, typed on standard letter paper, and submitted with professional presentation. Letters must be dated, signed, and submitted with the Chapter Personnel Update form attached. Requests for conditional status must be presented by the second official meeting of each semester.

7.013 To maintain Conditional Membership, the member must attend four (4) official events, not including social activities, per academic semester, unless said member is participating in a study abroad program, in which case all requirements are waived for the duration of the program.  Appropriate events will be decided by the chapter.  If a member does not attend four (4) events and is returning to the chapter for the next semester, said member will be brought up for probation in accordance with section 6.518 of the national constitution.  If the member is a graduating senior, the will not participate in the alumni ceremony.
7.014 When an active member cannot, without undue hardship, participate in a band as stipulated in bylaw 7.01, said member can be granted exemption from the band enrollment requirement. Exemption can only be granted to students with a minimum of junior ranking as defined by the ASU Registrar, and can only be granted once. Written notification must be provided to the Vice President of Membership prior to the start of the exemption semester, and the member shall request audience with the Executive Committee, including the Sponsor. All other requirements regarding active status remain in effect. Elected officers of the chapter may not be granted exemption.
VIII. Membership Education

8.01 The Vice President of Membership must submit a outline of lesson plans, a listing of tentative dates, and an example of the supplies to be given to (a) Prospective Member(s).
8.02 The Membership Education Program will cover no less than five (5) school weeks and no more than twelve (12) school weeks.  

8.03 The Vice President of Membership shall see that all candidates for membership follow the guidelines set forth in the Chapter's membership education policy.  Any candidate's willful disregard for these proceedings will result in his/her evaluation by the Chapter, which may result in his/her discontinuance as a candidate for membership with voting stated in Section 8.04 of the Chapter Bylaws.

8.04 In accordance with section 6.504 of the National Constitution, twenty five percent (25%) or five (5) members, whichever is greater, voting negatively shall be required to prevent entry into the Membership Education Program.

8.05 Seventy-five percent (75%) of the eligible voting membership voting in the affirmative shall be required for the activation of prospective members in accordance with section 6.505 of the National Constitution.

8.06 Each Prospective member shall have a Big Brother who will help them through the program.  Selection will be made from Chapter members in good standing, by the Vice President of Membership and with approval of the potential Big Brother. A Big Brother will abide by guidelines set forth by the Vice President of Membership and Membership Education committee otherwise they will lose their Big Brother privileges. 

8.07 The Big Brother must spend at least one (1) hour outside band time with their respective Little Brother each week. It will be up to the Vice President of Membership to keep track of these requirements and to determine repercussions for big brothers that do not fulfill this requirement.
8.08 Any person wishing to become an Associate Member of the Chapter shall be encouraged to attend Prospective member meetings and shall participate in Third Degree with the Prospective members in accordance with Sections 6.509 and 6.510 of the National Constitution.

IX. Amendments

9.01 In order to suspend, amend or replace these Bylaws, three-fourths (3/4) of the eligible voting membership must be in attendance.

9.02 These bylaws may be amended or replaced by a two-thirds (2/3) vote of the eligible voting membership.  The revised or new bylaws will go into effect one (1) week after they are approved.

9.03 When necessary, the Chapter may suspend a specific provision of these Bylaws.  Such suspension shall require a two-thirds (2/3) vote of the eligible voting membership, and shall apply only to the explicitly stated item(s) of business.

As Amended April 30, 2007
 Beta Omicron Policy Handbook

Revised April 30, 2007
I. General

1.A The Beta Omicron Policy Handbook is a compilation of standing rules of the Beta Omicron chapter.  These rules have been adopted by more than fifty percent (50%) of the eligible voting membership of the chapter.  The policy shall be reviewed and revised simultaneously with the chapter bylaws; however, suspension or revision of the policy takes only more than fifty percent (50%) of the eligible voting membership.

1.B Policy is agreed to at the beginning of the year when members sign the Chapter roster and acknowledge National policies on hazing, discrimination, and controlled substances.

1.C All active members of the Chapter shall subscribe to the chapter listserv and shall be responsible for being aware of notices and chapter information sent via the listserv. In addition, all officers shall subscribe to both the Western District and moderated National listservs.
1.D Any chapter members placed on probation will lose the privilege of introducing or voting on chapter business.  Further consequences for members on probation shall be determined by the Executive Committee and approved by a majority of the chapter.
1.E A portion of discussion regarding membership status motions will be conducted with the subject member out of the room.

1.F While abiding by the Western District Constitution, the Chapter, during all official meetings and events, shall refer to the Western District Constitution as the “Western District Bylaws”.

II. Membership Education

2.A The “Expectations of a Prospective Member” are firm requirements.  If a prospective member does not meet these requirements by their final exam, which must be before the voting meeting, the Vice President of Membership will not recommend them for active membership.
1. Complete all Membership Education tests and attend all degrees.

2. Pay prospective fees by the fourth membership education meeting. 

3. Complete and type “in-person” interviews with all active members.

4. Attend at least three (3) active chapter meetings.

5. Earn at least an eighty percent (80%) average on exams.

6. Complete two (2) service projects; one (1) for the band and one (1) for the chapter.

2.B There will be no discussion on prospective members at the voting meeting.  Active members should all know the prospective members through interviews and participation well enough to make up their own minds and vote on the prospective members. 

2.C  If an active member has signed the prospective member’s plaque, they may not abstain from the vote for lack of information.  Any issues that have come up during the semester should be dealt with on an individual basis before the voting meeting.

2.D Vote shall be made by a secret ballot.  Only the President, Vice President of Membership, and Sponsor shall know the outcome until after all prospective members have been told. The vote count shall not be revealed.
2.E In order to receive a Little Brother, one must have an interview with the Vice President of Membership, be in at least their 2nd semester of active status and in the previous semester, attended:

1. One (1) membership education class or membership service project

2. Two (2) social activities

3. Three (3)  service or fundraising activities

4. All but three (3) meetings (i.e. have no more than three (3) chapter meeting absences)


Any of the above requirements may be excused at the discretion of the Executive Committee.

III. Ritual

3.A All members must wear appropriate attire to the rituals.  Appropriate attire is defined as something nice, that one would wear to a job interview or a meeting with an authority figure.  Third Degree should be more formal than First or Second, since it is the most solemn.  For men, for First and Second, specifically a shirt with a collar and nice pants are appropriate.  For Third, a long-sleeved shirt with a tie (or a banded collar) and nice slacks.  For women, appropriate pants, skirts, or dresses and a proper top for all three Degrees.  Final decisions on appropriate attire shall be made by the Vice President of Membership or the President.

3.B Once the degree has begun, no member will be admitted to the room. Prior to degree, unless they have a part in the ceremony, all members will wait outside the room until the Vice President of Membership ushers them in.

IV. Committee Attendance

4.A Committee members are responsible for attending all committee meetings, unless they have cleared it with the committee chair before the meeting.  An absence from a committee meeting counts as a full chapter meeting absence.

4.B Committee chairs are responsible for giving at least twenty-four (24) hours notice for a meeting.  They are also responsible for reporting absences to the Membership Chair.

4.C Only one (1) committee counts for absences.  Each active member will sign up for only one (1) committee per semester.  If you are interested in participating in other committees, talk to the chairs individually.

4.D Chairing a committee counts towards committee attendance, unless it is a special project committee.  (If it’s not listed in the bylaws, it’s a special project.)

4.E Active members may change committees with the approval from committee chairs involved and the President.

4.F At the beginning of each semester, the chairs of the Fundraising and Budget, Service and Awards, and Social committees will each present a plan to award and record credits for attendance at fundraising projects, service projects, and social events, respectively.  The plans will be subject to approval by a majority vote of the Chapter.  Credits earned will be reported by the appropriate committee chair to the Membership chair, who shall compile and maintain a master project attendance record to be used for section II.E above.

4.G At least one (1) time per month, committee chairs shall include in their committee report an attendance record for their committee.

V. Alcohol

5.A An official event for members of Beta Omicron shall be defined as any event promoted or advertised during the course of a chapter or committee meeting or any event promoted or advertised through Kappa Kappa Psi mediums including, but not limited to, all Kappa Kappa Psi Listservs and Kappa Kappa Psi hosted websites and email accounts. 

5.B Members of Beta Omicron shall act responsibly and not attend official events if they are under the influence of alcohol from prior activities.

5.C For events in which National and Chapter policy or common sense do not clearly define what responsible treatment of alcohol is, the executive council shall decide the alcohol policy and communicate it to the chapter during a regular chapter meeting.  Should an active or associate member wish to change a policy implemented this way, said member may make a motion to that effect, with a majority vote of the eligible voting membership required to override the council’s decision.
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